Community Blog Guide

Food Action Society is pleased to provide the Community Blog. The FAS Community Blog is open
to public contributions related to our work, including articles and publications, videos, photos and
audio podcasts involving local North Okanagan food or food security in general. This document
provides instructions on how to view, add or edit articles in this Community Blog. This Community
Blog Guide is also available at the link shown in Figure 1, which is found on the Food Action
website at: http://www.foodaction.ca. Please also read the Submission Guidelines document on the
website (see link below in Figure 1).

You can browse or view the website as a visitor, without having to Login. You will need to Login as
a registered user to add or edit blog articles. If you want to add or edit articles and have not yet
registered, please Register now. To do so, click on the ‘Register’ link found at the top right of the
Food Action Society website, and complete the registration form.

Before new registered users of the website can contribute to the blog, you must request ‘Publisher’
access to foodaction.ca; this is a security feature of the website. In order to Add a Blog Article for
the first time, please contact Food Action Society at fasnowebsite@gmail.com and request to have
this feature added to your account. After this has been completed, you will only need to Login to
add new blog articles.

When you are ready to begin, open the Food Action Society website using a current internet
browser, such as Firefox, Chrome or Internet Explorer 8. Then, open the Community Blog:

>Click on ‘View All Blog Posts’ at the bottom of the Home page. All categories of posts are
displayed, in order of date added (see Figure 1).
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Figure 1 — Community Blog, All categories view
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1. Viewing Items in the Blog

a. Use the categories in the ‘Browse by Category’ menu to view a particular format of
contributions in the blog.

>Click on a category in the menu at left to limit the posts to a particular category (eg.
Publications, as shown below in Figure 2).

b. View blog articles using the scrolling arrows at right to move down on the page. Links for
additional pages or to go back to previous pages are at the very bottom.

>Click on a title of an article to see just the full text for that article.
>Click on ‘All categories’ to display all articles again.

2. Add a Blog Article

a. Login at top right by typing your username or email and password.
>Click on ‘View All Blog Posts’ at the bottom of the Home page.
b. Blog articles require a Title, which will be displayed in the Community Blog page on the

website. Articles also require some text, and/or a photo or video link, as well as a category
through which your article will be grouped with other articles of the same format. When you

are ready:

>Click on ‘Add a Blog Article’ to create a new blog entry or ‘article’ (See Figure 2).
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The People's Food Folicy is encouraging voters to attend debates and ask candidates questions
about the close to 2.5 million Canadians who are regularly concerned about having enough food to
eat.

Figure 2 — Community Blog categories and ‘Add a Blog Article’ link.
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c. Enter the Title. Type or cut and paste the article text and enter links and images using
formatting options and icons at the top of the text editor box (see Figure 3). Refer to steps d.
and e. below for more information on inserting web links and images into your blog article.
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The People's Food Policy is encouraging voters to attend debates and ask candidates questions about the dose to 2.5 milion Canadians who are
regulatly concerned about having enough food to eat.

Canada urgently needs a national food policy, Close to 2.5 milion Canadians are regularly concerned about having enough food to eat -- more than
the populations of Calgary and Ottawa put together, At the same time, one in four Canadians is considered obese, Hunger and obesity strain not
only individuals and farniies, but an already overburdened health care systemn -- with wide-ranging physical, mental and social health implications.
The current approach to food in Canada is also failing food producers, and the ervironment. We are losing thousands of farms a year -- 67 a week
natiorwide, And the food systermn is a leading contributor to climate change -- responsible for somewhere between 20 and 57 per cent of global
greenhiouse gas emissions. The status Quo is no longer an option,

The need for change is obvious, and food has, for the first time, become an election issue, All five federal parties are advancing either national food
strategies, or policies. In the next vear, it is likely that steps will be taken to create Canada's first national food policy, It s critical that the voices of
Canadians across the country, the food movernent, and people who don't have enough to eat, are actively involved in deciding what this wil mean
in practice,

"Resetting the Table: A People's Food Policy for Canada,” launched this week in Ottawa, is the first-ever dtizen-led national food policy. The
People's Food Policy lays the groundwork for a Canada free of hunger, with decent livelihoods for food producers and sustainable ervironmment for LI
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Figure 3 — Blog article editor screen, and ‘Insert/Edit link’ button (see chain link symbol, under red arrow).

d. Inserting web links into your blog article requires that you know the internet address (or
URL) of the webpage that you want to link to.

>Click on ‘File’ and then on ‘New Tab’ in your internet browser and find the webpage
you want to create a link to. Highlight and copy the link URL (see Figure 2).

) why food is an election issue: The People's Food Palicy | rabble.ca - Mozilla Firefox =12 =l
Fle Edit Wiew Histary = =
CS - @ X @ |r [t rablle, cafrevws/2011/04 why-food-election-ssus-people s-food-policy 7% | [98+[coode ¥
J T why food is an election issue: E !Latest Mews les) ‘ - ‘ |T
About | Support | Advertise | Contact | Log-in | =
rabble Ca browse by issue Search
- 7
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| columnists | In Cahoots | Blogs | Books | Photos | What's Up | Polls | Activist Toolkit | Issues |
Figure 4 — Copy internet address or URL.
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> Type and then highlight the text in your new article that will act as your link. This
text will be of a different colour than the rest of the article’s text and when clicked on,
will open up a view of the desired website. Next, click on the link icon (the small chain
link button at the top of the blog article editor box, see Figure 3).

>Paste the copied link URL in the correct field (Figure 5).

>Under ‘Target’ in General properties, select between the options of opening a link in
the same window or a new window. (Figure 5).

>Click on ‘Insert’ to finish and save the link, which should now appear as linked text in
your new blog article.

Insert/edit link - Mozilla Firefox x|

I |_1‘] |http:fffuu:udau:tiu:un.cafpluginzfediturzftinﬁ;mcefj5|:riptsftiny_mcefpluginzfadvlh 5T

General Popup Events Advanced

General properties

Link URL |http:.-".-"rabble.ca,-"nel.-.ls.n"2Dll,-"D4.-"wh',l-and-e|ectinn{

Anchors | --- |
Target | Cpen in new window [_blank) =1
Title | |
Class | -- Mot set -- |

Figure 5 — Insert/edit link screen

e. There are three options for inserting images into your blog article. If your image is on
another website, and you know the internet address (or URL) for it, see the instructions in
part i. If your image is not yet online, you can copy the image onto foodaction.ca first and
then insert that version, which is explained in part ii. Some photo sharing websites like
Picasa or Flickr provide a special function for copying codes to link to specific photos; this
option is covered in part iii.
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i.  If your image is online on another website, you must copy the actual photo link from
that other website first (Figure 6).

> Highlight and copy the image URL from the web browser address line (see Figure 6).
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) Picasa Web Albums - foodaction.... | F
Gmail Calendar Documents Photes Reader Web more ~ Signin % =
£ Picasar” web awums Explore  foodaction.ca Adm...'s Gallery Search
M share | Download | Prints + e = ':‘mgg‘mn-"“‘“m---
Belongs to
Pilgrims Produce
Photo information
Jun 25, 2009
3456x2304 pixels — 4487KB
Filename: IMG_0466.JPG
;::’5%::3‘;2’05 DIGITAL REBEL XT
150: 320
Exposure: 1/500 sec
Anertire 110
Figure 6 — Copy photo URL from other website.
> Click on the image icon (the small tree) at the top of the text editor box (see Figure 7).
Submit an Article
~Editor :
Title: [Ravenstoft Farm Photo
Save | Cancel |
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JComments OFF
Figure 7 —Insert/edit image button at top (small tree icon), or Image upload feature (red outlined).
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>Paste the copied image URL from Figure 6 in the correct field (Figure 8).

Insert/ edit image - Mozilla Firefox

I |f| |http:chu:ndan:tin:un.|:afpluginsIeditn:ursftinymn:eIjscriptsftiny_mcefpluginsfadvir ﬁ

Figure 8 — Insert/edit image, General screen

General || Appearance || Advanced |

General

Irmage URL |htt|:|:.-".-"picaiaweb.gnngle.cnm.-"lh.-"phn:ntn.-"SmilﬂiQQLl
Irmage description |Farrn photo |

Title | |
|'Preview

| 1

>Click on the Appearance tab, and enter dimensions for your photo. Your photo will
be resized automatically if it is larger than the screen width of 700 pixels (Figure 9).
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Figure 9 — Insert/edit image, Appearance screen

>Click on ‘Insert’ to finish and save your image, which should now appear in your new

blog article.
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If your image is not yet online, you can copy the image onto foodaction.ca using the
Image upload feature.

>Click on the word ‘Image’ at the bottom of the text editor box (Figure 7).
>Click on ‘Browse’, select an image file, then click on ‘Start Upload’.

>When the image has finished uploading, click on the small tile that will appear
for that image. Notice also that the Image URL has now been completed. Enter
Image Description and Image Title as needed.

>Click on ‘Insert’ at top right to finish and save your image, which should now
appear in your new blog article.

Insert || Cancel

05 petarfarm.jpg

imags LRL images public/0Speterfarm. jpg Align |NotSet;|

mage Dazcrption|

Gaption [

Browse... Start Upload

Figure 10 — HTML Source Editor screen

If your photo is saved on a photo sharing website like Picasa or Flickr, there is a
function on these sites beside each photo allowing you to copy the html link to that
photo (sometimes referred to as an ‘embed link’).

>Sign in to your account on the other photo sharing website, select a photo and
use the appropriate link copy function to copy the image link text.

>Click on the ‘HTML’ icon at the top of the text editor box (Figure 7). This
button is between the paintbrush and the binocular buttons.

>The HTML Source Editor screen will open. Paste the copied link text from the
step previous (Figure 11).

>Click on ‘Update’ to finish and save your image (Figure 11), which should now

appear in your new blog article.
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EJHTML Source Editor - Mozilla Firefox =0l =]

I ._"] |http:Hfoodaction.ca,fplugins{editnrs,‘tinymce,‘jscripts,‘tiny_mu:e,’themesfadvanced,‘source_editor.htm 9.7

HTML Source Editor W wiord wrap

<a href="https://picasaweb.google. con/lh/photo/QodbsVEyVe-IxFawiIFA?feat=enbedvebsite ™ ><iny
src="https: //1hf. googleusercontent. com/_ SULcS0Dg05/ ToligMUEnyI AAbAsdadAR] /GodsE cATIT
/2800/05Peterfarn. jpg”™ border="0" width="7Z0" height="534" /=</a>

Figure 11 — HTML Source Editor screen

*Note. Refer also to step iii to insert a video link to videos saved on a video sharing site like
YouTube or Vimeo. Follow the same basic steps except using video link text instead. Wherever
step iii refers to ‘photo’ or ‘image’, simply replace with the word ‘video’.

f. To continue with adding your article, select the Section labelled ‘Community Blog’ and
select a Category that describes the format of your blog article (Figure 12). For example, if
you have inserted a photo image, select the category Photos but if you have inserted a text
article, select the category Publications. Select Miscellaneous if your article contains mixed
formats or if you are unsure. The category options are: Photos, Videos, Audio Podcasts,
Publications and Miscellaneous. Leave other options on their original settings as shown in
Figure 12.

>Click on the down arrow at the right of each drop down menu and scroll down to
highlight your choices.

>Click on Save at the top left to finish (Figure 13).

>Notice your new blog article is now at the top of the Latest Blog Posts on the Home
Page and at the top of the Community Blog.
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Publishing

Section: | CommunityBlog x|

Fublications =

Categony:

Fublished: © Mo & Yes
Show on Front Page: & Mo © Yes

Author Alias: |
Start Publishing: [2011-06-06 13:32:14 il
Finish Publishing: [Never =

Registered
Access Level: Lpecifﬂ =

Ordering: Mewr Article defaults to the first position. Ordering can be changed after this Aricle has been saved.

MWetadata

Description: Koesnnards:

Figure 12— Select article publishing options.

Submit an Article

Editor

Title
Save | [Pancel
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Figure 13- Save your new blog article.

3. Edit an Existing Article
Login, and find the article you want to edit in the Community Blog.
>Click on the small pencil and paper icon just above the title (see Figure 2 for an
example), which re-opens that article in a text editor window. See steps 1 and 2 above.
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